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Welcome to the Step By Step
Guide on
Tender Creation and Tender
Publishing

Step-1: Logging into the System

You should have a Valid eMail ID as the login
ID of the system to publish a tender in this
system.

You should also posses the valid password for
this Login ID.

* Once you log on, the main page that gets
displayed is the Dash Board and on the left
side the relevant menu items are displayed

Welcome to the Central Public Procurement Portal

Tenders -
enderEn. e, Car e an 212
Fecton enderng 1 aphase rame fom Acr 2012 covarts
Tenders by Location
Tenders by Volue

Tenders by Classdicaton

User Login with Loginid
and Password

* Click on Tender List to see the list of tenders
Government ] e sl & = &
g Q-Procugm % Government eProcurement System

DASHBOARD

Wekcome Test Dept User,

Click here to
Create Tender

TENDER MANAGEMENT

[ —

= O tenders

Tender Tyoe ETTI

Cloar  search

R T T
o
rigeeed ey
Tenders INDIA -
i Disdaimer | Tarms of Use Copyrgnt ©
Government Citfen, | Sundey, Dacamber 18, 7011 o @A . . .
o ~ Step-2: Creating Basic Details

Basic Tender details such as the type of
tender and relevant details to be filled up.
The system facilitates creation of Single / Two
/ Three / Four cover. Select the number of
covers and the description for these covers.

® * The basic Notice Inviting Tender (NIT)
— document is to be uploaded.
= * The Uploaded document is verified for
correctness.
Clickhereto * This step completes the basic Tender creation
Create a new Tender details
B T e
- s Government I S o @&
g 'm‘“'s'y'::;‘" 9 [ ———
O R =2
CL s S St
The user has to enter = Cover Details :
the Basic Details fora 3 Number of covers
Tender [ selected is 2
T ” o ..
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Cancel | save
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Delete | Submit
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the 1 cover contents
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Government
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TENDER MANAGEMENT
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Cover Contents.
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2011_080_3457_pack2 7956

The user has to enter
the 2™ cover contents
forthe Tender

Dedsimar | Terms of Usa.

Welzome.
Ieain

Specity Documents for Cover ; 2011_GSL_3457_pack2

Cover Content NIT Gocument
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I z
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Cancel | Save
b e | Delete

dcotsenianicin
: Sunday, December 18, 2011 )

Government eProcurement System

101 » Cover Contents

belete.

+ deptuserisnicin
: Sundav. Decembor 1

Government eProcurement System

TENDER MANAGEMENT

© Publish Tender + CRP0IIZI001 § Uniosd Domimerts

‘Sasle Detal Cover Dutail NIT Document

cfererce Hurmber - CRPE/20A1/37/1008
Socument Type ¢ T
Natce Indirg Tendr Z

pied poad pcl ey

@

1_ftem_muls_currency ds. [ mt_doc_octpat cancel  save
pidin [wtesstl
o r04042011 0 3 scamen_emasar
_open_summ.pat ) tech_eval_summ pat
Cout RE—
sIrUNDpat [ tender_socpar
0 i T O]
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TENDER MANAGEMENT
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Step-3: Creating Tender Work/Item Details __G'W*’m!';,mm S e e
(— B

* After entering the Basic Work/Item details on B= T
the first screen, Next can be pressed o

* The Fee and Earnest Money Deposit (EMD) e St
particulars, as applicable, to be entered. — e =

* The Critical Dates relating to the tenders to e ton b ] v
be specified. — fosesay o

¢ Click next on Bid Openers screen . —— . :

* Click to select and add Tender documents, o Despminte || e
BoQ etc., and Verify the documents. 2 Feedetale B )

Work/Item Documents Cancel| (Nent
remmgmen e - e e
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